
GOVT. OF NCT OF DELHI 

DIRECTORATE OF EDUCATION 

LIBRARY BRANCH 

OLD SECRETARIAT, DELHI - 110054 

(edu.librarybranch@gmail.com)  

NO. DE/101/28/Lib.Br/Procurement of Books/2019-20/8,3C 	Date: O9  to , iq 

CIRCULAR 

Subject: - Entry at school level in the Online Module of Mega Book Fair-III (2019-20) 

for Procurement of Books under the Head "Improvement of School 

Libraries- Supply and Material 2202 02 106 88 00 21" 

Reference: - Circular No. DE/101/28/Lib.Br/Procurement of Books/2019-20/ 796 

dated 04/09/2019 

Mega Book Fair- III (2019-20) is being organized from 01/10/2019 to 11/10/2019 

at School of Excellence, Rohini, Sector — 23 (School ID: 1413342) for all the Govt. 

Schools under the Directorate of Education, for procurement of Books of General 

reading for the School Libraries. 

All the Heads of Schools are hereby informed that the Online Module "Mega Book 

Fair-III (2019-20)" has been uploaded on MIS. 

The pathway to the module is as follows: - 

School Plant = > Entry Form = >Mega Book fair- III (2019-20). 

The Index page of the Module and the steps required for making entries in the 

Online Module for procuring books of General Reading is enclosed in Annexure — 1. 



All the Heads of Schools are hereby directed to 

i) ensure that the visit of their Library Purchase Committee to Mega Book fair -III 

(2019-20)15 strictly as per schedule already given. 

ii) fill in their demand of Books of General Readingof variousPublishers, as per 

their choice and within their budget allocation, on or before 21st  October 

2019. 

All the Deputy Directors of Education (District) must ensure that Schools in their 

jurisdiction are complying with the directions for entry in the Online Module for 

Procurement of Books under the Head "Improvement of School Libraries- Supply 

and Material", wellwithin the timeframe. 

This issues with the prior approval of the Competent Authority. 

Encl — Annexure 1 (ii.  3-16j 

All Heads of Government Schools through DEL-E 

NO.DE/101/28/Lib.Br/Procurement of Books/2019-20/g3C 
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5. Jt. Director (IT) 

6. All RDEs 

7. DDE (Planning) 
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ANNEXURE-1 

STEPS REQUIRED FOR MAKING ENTRIES IN THE ONLINE MODULE FOR PROCUREMENT OF BOOKS. 

STEP-I SUBJECT READING - AMOUNT ENTRY FORM   

Index-Page 

Entry Form (2019-20) 
, 

Subject :Reading Amount 

School to keep it in the Record File of 	ega Book Fair-II M 

Total Cost of Books 

-Net Cost 

Save 

Click "Save" to view Subject 

Reading Declaration Form. 



STEP-II SUBJECT READING - DECLARATION FORM  
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STEP-III GENERAL READING - LEVEL-WISE & PUBLISHER-WISE BOOK ENTRY FORM   

Select Class/Level to view 

Publisher Wise details. 

Index-Page 

General Reading -(Level  wise  & Publisher  wise  Book Entry_Forrn)   

Select Class/Level • Pre-Primary 	. Primary j 	VI-VIII X-X I 	XI-XII 



rive 	 Prirmairr 	 34tt.ect 	tanned 

Atliect PvitaUtiiter Illtstaaie 

Al toted Amount -:  

Select name of Publisher from Drop Box 

to make Book entries. 

Press "Calculate" after entering No. of 

copies to get Total Cost after discount, 

for each "Book/Title". 

ABC Pvibitilhot r41114,00 

Alloted Amoun 

76. Spa @cdculat!) Liktsir 	ENt-tv. 
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General Reading -(Level wise So Publisher wise Book entry Porn/) ,  
x-x 	Xt*Xgl j 



Price 
after 
Discount 

Total 
No. of 	Cost 
Copies after 

Discou 

Publication 	Print 
Year/Reprint Price Sno Pubid Title Language 

1 1031 ma, English 2018 120.00 102.00 2 204 

2 1031 YZA English 70.18 120.00 102.00 3 300 

STEP-IV GENERAL READING — LEVEL-WISE & PUBLISHER-WISE BOOK UPDATE FORM  

index-Page 

General Reading -(Level wise & Publisher wise Book Entry Form) 
• Afr:er.pri , 	 % • 	X1-4,11 j 

XYZ 

Remaining Arnonnhqsriaaa 

1.01KICWvatonm4 
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Al.loted Amount -:finwo.00 

d) 

Pre-Primary I 	Primary 	VI-VIII I 	X-X I 	• 	I Select Class/Level 

a) 

Note: 

1. If any change is needed, then go back 

to "STEP III (c)" and re-enter the data. 

2. Once all entries are confirmed, Press 

"SAVE" and then move to "STEP IV". 

Index-Page 

General Reading -(Level wise & Publisher wise Book UpdateForm) 

"STEP IV" to be used only if UPDATION is 

required in entries made in "STEP III" 

Otherwise move to "STEP V". 
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STEP-V GENERAL READING — LEVEL-WISE & PUBLISHER-WISE APPROVAL FORM 

Indvx-Page 

General Reading -(Level wise S. Publisher wise Book UptlatelFrorrn) 
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b) 

Press "Calculate" after re-entering the no. 

of copies to get total cost after discount 

for each "Book/Title" and then click 

"Update" button. 

a) 

'Index-Page 

General Reading -(Level wise,Publisher wise Approval Form) 

Select Class/Level Pre-Primary Primary VI—V-111 IX—X XI—X11 
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If "Approve" button is clicked, a 

dialogue box will be open as 

below. 
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e) 

1. If any change is required Press 

"CANCEL" and re-enter the data in 

STEP IV (a). Then move to STEP V. 

2. If you Press "OK", data will be 

submitted and no change can be 

made. 



STEP-VI GENERAL READING — LEVEL-WISE & PUBLISHER-WISE INVOICE REPORT 

a)  

inO)(Pa9g.  

Select Class Type 

  

Level wise & Publisher wise Invoice Report 

Pre-Primary Primary VI-VIII IX-X XI-XII 

 

b)  

    

Upon clicking each level, Drop Box 

will show entries of selected 

publishers of that level. 

    

  

1031 7 714.00 

c)  
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iliwarocauarat 

3 067 
	 ABC: 	 256.. od 

Upon clicking of "PLUS (+)" sign 

above, sheet(s) will open & show 

Publisher-Wise approved Books. 
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STEP — VII GENERAL READING — LEVEL-WISE & PUBLISHER-WISE BOOK RECEIVING FORM  

          

          

  

Index-Page 

       

General Reading -(Level wise & Publisher wise Book Receiving Form ) 

Select Class/Level 	 Pre-Primary 	P-imary 	VI-VIII  	 

 

IX-X 

  

    

          

          

lottextka(p 

General Reading -(Level wise & Publisher wise Rook Receiving Form ) 

Stitt'[{ Climiyusrel 

ABC 

1,r "-,r, • • X1411 

1. Press "Calculate" after entering 

number of copies received to get 

total cost. 

2. Click "Preview" button to see 

publisher wise received books. 
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Publication

rint 
Print 
Price 

Price 
alto 
Discount 
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Discount 

Calculate 

1Ls-B 2.:;410 

1E.q,s:e 

120 ,-4 
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(cokulate) 

= (catatlet) 

(Preview) 

 

    

a)  

b)  



Sctect .; - • ;1- Pre-PcfmtPi 

ABC Tr~ Problig.tier 144(311.  

Total 
QL 	Cost 
Received after 

Discount 

Publication 	Print 
Year/Reprint Price 

Price 
after 	Qt.Ordered 
Discount 

Sim Pubic, Title Language 

2 204 120,00 102,00 1031 	xrz 	English 	2018 

102 120,00 1432,00 	3 !mB English 2013 

c) 

Index-page 

General Reading -(Level wise & Publisher wise Beak Receiving Form) 

STEP — VIII GENERAL READING — LEVEL-WISE & PUBLISHER-WISE BOOK FREEZING FORM 

a) 

Index-Patle 

General Reading -(Level wise & Publisher wise Freezing Form) 

Select Class/Level 	' Pre-Primary 	Primary 	VI—VIII ix-x m-xii 
Select Publisher Name Select  

Press "Save" once book is 

received and entered. If any 

correction is required go back 

to "STEP VII (b)". 
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1. If "Freeze" button is clicked, a 

dialogue box will open. 

2. If still any change is required, 

press "CANCEL" and re-enter the 

data in "STEP VII (a)". Then again 

move to "STEP VIII" for freezing. 

3. If you Press "OK", data will be 

submitted & no change can be 

made. 
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Once "OK" is clicked above, Level-Wise & 

Publisher-Wise report will be seen. 

d) 

STEP — IX GENERAL READING — LEVEL-WISE & PUBLISHER-WISE BILL GENERATION  

a) 

Index-Page 

wise & Publisher wise Bill Print Out) General Reading -(Level 

Select Class/Level 
— 

Pre-Primary 	Primary 	VI—VIII 
— — 

IX—X XI—XII - 
LSelect Publisher Name, Select 	 y 

I 	 , 	
Show 
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STEP — X GENERAL READING — CONSOLIDATED BILL REPORT 

a) 

, 	 ms,:tremrm.: 
This step is used for viewing the 

Consolidated statement of Books 

received in each level. 
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