File Track

» The Module Keeps the information of files originate in various Branches/Districts/Zones/Schools
and also handles dispatch, receive, search, part file, merging of files, generate File slip whole
dispatch track of file and close files current status of file. Dispatch file moves from one branch to
another branch

There are different types of report which is used to according
to the requirement:-
1.) Files which are not received yet.
2.)Files which are not received from two month.
3.)List of file to be received from branch on date.
4.)Total no. of Files with full details.
5.)Record room details(for close file).
6.)View Files(Branch Wise).
7.)Close Files.
8.)File Search.
9.)Daily Transaction




Index Page

This page shows the various links by which you can perform the various
file transaction activities
on line

Directorate of Education

Govt. of NCT of Delhi

New Links CAL i Attendance i Order Change Password Log Out

Welcome,

zoneA(5002004) File € ti
e Lreation

*P 1 p q
ersonne File Master (For Own Files)

*Finance File Master (For 0ld Files of other
* payRoll branches/Districtsf2onesfSchools)

CE
“Schaol lant
File Track
_m
o
* ¥igilance

_m
* Important Links File Delete(lf Not Dispatched fReceived)
_m
[l eoed 3553

S

Files Dispatched but not received yet
Files which are not received yet
Files which are not received from two month

Total no. of Files with full details

" Court




FILE ENTRY FORM

LINK NAME => Fle Master (For Own Hles)
First step is to enter the file details to start the online processing of particular file

Directorate of Education

Govt. of NCT of Delhi

New Links CAL Attendance Order Change Password Log Out

IndexPage

File Master
File's entry form for own branch

All Fields are Mandatory

" PayRoll
ST Branch/DistrictfZonefSchool Id :-
" Estate S002004

- CEP File Number:- 00236

" Personnel

* Finance

Name :- zoned9

* School Plant

* File Track

:- Index Page

" Court

" ¥igilance

" Important Links
" ¥KS

times

You logged 1347

Dealing Person:-

ME. MOHANI R ANIAN

Creation Date:-

120242010

orrmat)

{Date should be in 'dd/MMAryyy!

Subject:-

Breif Contents:-

VIGILAMCE BRANCH
FEMNDING CTASES OF VIGILANCE BRANCH




After creation of particular file online , generate the file slip against that particular file with the
unique file id.

Directorate of Education

Govt. of NCT of Delhi

New Links CAL Tai Attendance COrder Change Password Log Cut

File Slip

* Personnel Back

- Finance IIB':I':a_ncthistricthnnefSchunl Name & __ o consong

= PayRoll File Id:-

File Number:- 00236

* Estate Subject:- YIGILAMCE BRANCH

= CEP Dealing Person:- MR MOHAMI RAMIAN

Creation Date:- 12/02/2010

" School Plant Breif Contents:- PENDING CASES OF WIGILANCE BRANCH

* File Track Print

:- Index Page
" Court

* ¥igilance

* Important Links
" ¥KS

You loggzed 1847
times




Directorate of Education

(For Od Fles of other branches/Districts/Zones/Schools)
From this link other branch’s file or old file which belongs to other branch

Govt. of NCT of Delhi

New Links

" Personnel

* Finance

" PayRoll

= Estate

*CEP

= School Plant
" File Track

:- Index Page

* Court

" Yigilance

" Important Links
" YKS

You logged 1846
times

CAL

IS created

Attendance

Order Change Password Log Out

Index Page

Old File's Entry Form

Branch ID :- 5002004

Branch Mame :- zone0?9

File Humber

[REET

Dealing Person

|MOHF\NI RAMNIAM 1T

Creation Date

select Branch{where file was created)‘ IT Branch-38

‘ oz mddfmmfyyy\,r(Leave it, if not remember)

Subject

‘"MID D&Y MEAL

Brief Contents

‘"MID D&Y MEAL

—
L

[ submit |




(For Closed Files)

Dealing person of a particular file has to enter his employee id and password if he will be
authorized to close the file (step 1) .

Directorate of Education

Govt. of NCT of Delhi
Attendance Change Password

stration-1 Index Page
03} Dealing Person Login Form
* Personnel |Branch,-"District,-"Znne,r"SchnoI I1D:- 5000003 ||Bran|:h_f_fDistrict_onne;'Schnnl Mame:- DTE-Administration-1 : GOC

Employee Id :- 19891576

Password :- |-

* Transfer

"Finance

" PayRoll

* CEP

* School Plant
* File Track

:- Index Page

" Court

" Important Links
" ¥KS

You logged 2937
times




(Step 2)

User can close 4 files at a time from this link

Directorate of Education

Govt. of NCT of Delhi

New Links CAL dai Attendance

Change Password

Index Page

" Personnel
" Finance

“ PayRoll S.Mo File Number Subject

File Master

Creation Date{dd/mmfyy¥y¥) Closing Date {ddfmmfyyyy)

= Estate . [oozs |[v1z1LaMCE

|[12/02/2003 02/05/2004

CED . [5e9 |[caL Lap

* School Plant [z639 |[courT

|[o5/08/2010 03/07/2010

" File Track |45E| ||MIS

|

|[Lz/os/zo0e ]
|
|

06/03/2008

|[o&s02/z000

:- Index Page

® Court

Presview

" ¥igilance

" Important Links
" ¥KS

You logged 925
times




(Step 3)

Before closing files user can delete if he has entered wrong data against file number

Directorate of Education

Govt. af NCT of Delhi

New Links CAL Tai Attendance Order Change Password Log Out

Index Page

" Personnel .
) File Master
" Finance

* PayRoll S.Mo File Number Subject Creation Date(dd/mmfyyy¥) Closing Date {dd/mmfy¥yyy)

|| || I
|| [ E—

* CEP

* File Track

| |
- |

school lant | || || | —
| |

| | [ 1

Presyiesw

i- Index Page

“Court Check to delete File Number Subject Creation Date Closing Date
*¥igilance 0023 VIGILANCE 12/02/2003 02/05/2004
- W TS L 3 569 CAL LAB 12/05/2009 06/05/2010
“VKS COURT 05/06/2010 03/07/2010

MIS 06/02/2000 06/03/2010

You logged 923 Delete  Submit
times




(Step4)
User can delete the added file if it has been wrongly entered by them for close for this
he can check which file is to be deleted

Directorate of Education

Govt. af NCT of Delhi

Mew Links CAL

Attendance Order

Change Password

Log Ot

Index Page

" Personnel
" Finance
* PayRoll

" Estate %.Mo File Number

File Master

Please verify ,Data is already Submitted
Subject

"CEP 1.

| | [ ]

" School Plant 2.

| | [ ]

* File Track 3.

:- Index Page 4.

|
|
| [ ]
| [ ]

" Court

Prawview

Creation Date(dd/mmfyyy¥) Closing Date {ddfmmfy¥yyy)

" Yigilance Check to delete

" Important Links
" ¥KS

You logged 923

Creation Date C

12/02/2003
1z/05/2009
05/06/2010
06/02/2000

Subject
VISILAMCE

File Number
oozs

5.Mo.

CAL LAB
COURT
MIS

losing Date
02/05/2004

06/05/2010
03/07/2010
06/03/2010

times

Delete  Submit




(step 5)

User can now close the files click on Submit button

Directorate of Education

Govt. of NCT of Delhi

New Links CAL Jdai Attendance Order Change Password Log Out

Index Page

" Personnel ;
. File Master
*Finance
" PayRoll

" Estate

5.Mo File Number Subject Creation Date{dd/mmfyyyv¥) Closing Date {ddfmmfyvyyy)

| I [ ]

" School Plant

[ 1
[ 1

* File Track

- |

- CEP o | | | [ 1
. |
| |

i- Index Page ;
Prewview
* Court

Check to delete File Number Subject Creation Date Closing Date
* Vigilance 569 CAL LAB 12/05/2009 06/05/2010
* Important Links

" ¥KS

COURT 05/06/2010 03/07/2010
456 MIz De/02/2000 06/03/2010

Delete Submit

You logged 9235
times




PART FILE
LINK NAME=>Part file Master
After dispatching file to other branch, user can retain the (duplicate copy) of the file from this link
for this select file number and click on submit button

Directorate of Education

Govt. of NCT of Delhi

Attendance Change Password

Index Page
Part File Master

* Personnel File Number{with auto id) @35-12?4@
" Finance
' Part File Nao. [oozzs

" PayRoll

Branch Name |2|:|neI39

" Estate
" CEP

Location ID (5002004

Creation Date{dd/mm/yyyy) |11.fI35.f2EIlEI

* School Plant
* File Track

Dealing Person [zonEDY

. WIGILAMNCE EBRAMCH
:- Index Page Subject

* Court

PENDING CAZEZS OF
VIGILANCE BRANCH

Brief Contents

" Yigilance

* Important Links
" ¥KS

Subrnit

You logged 1848
times




From above link the part file is generated with the part file id and same copy of created file

EEELEEREY |

Directorate of Education

Govt. of NCT of Delhi

CAL i Attendance Circular Order Change Password

Index Page

Weleorae
= = Part File of ( 00236-127403)
* Personnel Part File ID (Autogenrated No.) @

*Finance Part File Number 00236 POF.

* PayRoll Dealing Person ZOMED9

Branch Name zone09-5002004

Date of Creation 11/05/2010

Subject VIGILAMCE BRANCH

Brief Contents PENDIMNG CASES OF VIGILANCE BRANCH

Print

* Estate

*CEP

*School Plant
* File Track

:- Index Page
* Court

*Yigilance

* Important Links
" ¥KS

You logged 1848
times




To generate print out of file slip
Link name => For Hle slip Printout

(Step 1)
This link is used to take out the print for the online created file record. User has to enter the file id
which has been generated after the creation of online entry of a particular file

Directorate of Education

Govt. of NCT of Delhi

New Links CAL Aai Attendance Order Change Password Log Out

Index Page

=15 A0
. : Enter File ID | (12?403i>
" Personnel Submit

" Finance

= PayRoll

= Estate

" CEP

*School Plant

= File Track

= Court

= ¥igilance

= Important Links
= ¥YKS

= ShERU

You logged 1847
times

l_ E— l_ l_ l_ |i‘|§ Lacal intranet




Directorate of Education

Govt. of NCT of Delhi

New Links CAL

* Personnel

" Finance

* PayRoll

" Estate

" CEP

* School Plant
" File Track

* Court

" ¥igilance

" Important Links
" ¥KS

" ShERU

Youlogged 1347
times

(Step 2)
User can take the print out against the file id entered by them in the previous step.

Attendance

File Id {Autogenerated no.})
File No.

BranchfDistrictfZonefSchool
Name

a0z236
zoned9

12-Feb-2010
VIGILANCE BRANCH

PENDIMNG CASES OF WIGILANCE
BRAMNCH

Creation Date
Subject

Briefs

Print




Link name=>Hle Dispatch
(Step 1)
Dealing person of a particular file has to enter his employee id and password if he will be
authorized to dispatch the file.

Directorate of Education

t. of NCT of Delhi
New Links CAL Aai Attendance Change Password

Index Page
Dealing Person L ogin Form

BranchfDistrict ID:-
Finance 5002004

PayRoll Employee Id :- 19591576
Estate

Personnel
Branch/District Name:- zone09

Password :-

CEP =
Subrmit |

School Plant

File Track

Index Page

Court

Yigilance
Important Links
YKES

‘ou logged 3353
times




(Step 2)
Aurthorized user can select file id which is to be dispatched and select branch id from Search

for Id Link then click on Add More button, he can dispatch one or more than one file for
transaction process

Directorate of Fducation

Govt. of NCT of Delhi

CAL i Attendance Change Password

Click for Branch/District/Zone/school Id Index Page

File Dispatch
* Personnel Branch/District/ZonefSchool Id 5002004 BranchfDistrict/Zone/School Mame Z0ONEQD
= Finance Dispatch Person Mame SANT RAM KAPOOR

- PayRoll File ID/File No. (1z7403-00238) v|
S ——
* Estate If you do not know Branch/District/Zone/School Id click on Search For ID

* CEP

Branch/District/Zone fSchool ID 5000003 | Search ForId

* School Plant . .
Type of File Tlrne Bound V|

* File Track

:- Index Page

* Court

* ¥igilance

* Important Links
" ¥KS

You logged 1848
times




(Step 3)
User can search the branch or District or Zone or School id from the given (search for id) link in which
he wants to send his file for further transaction process

nSearchForId - Microsoft Internet Explorer

Search For Id

Select BranchfDistrictfZonefSchool IE-ranc:h --I
Search

] o [ Name |

2003001 Budget Branch Office
2003002 Planing Branch Office
5000001 DTE-Office of Directar of Educ Order Change Password Log Out
5000002 DTE-Office of addl D.E.(Admn)
5000003 DTE-administration-1 @ GOC Epatched Successfully .
5000004 DTE-Adrministration-2 @ NON-GOC bol Id

5000005 DTE-Patrachar Branch —
5000006 DTE-Yocational Branch Dispatch

5000007 DTE-Sports Branch anch/District/2onefSchool Mame ZOMEDD
5000008 DTE-Physical Education Branch NT RAM KAPOOR

5000009 DTE-Ed!.ICEItiDI‘I Guidance & Couns Sy =]
5000010 DTE-Science Branch N
5000011 DTE-Science Centre-1 ¥ Zone/School Id click on Search For 1D
5000012 DTE-Science Centre-2
5000015 DTE-Science Centre-3 | Search For Id
5000014 DTE-Science Centre-4

5000015 DTE-TV Branch me Bound =]

5000016 DTE-Population Education d More

5000017 DTE-Adult Education
ENnnnd a mut nf NMienAartrnent

EECEEEEEN |

Index Page

Hmmummhwml—tm
o =
=)

[
R

fury
i

[y
o

fury
]

=
|




(Step 4)

User can add one or more than one file for dispatching other branches at the same time

Directorate of Education

Govt. of NCT of Delhi

New Links

* Personnel

" Finance

* PayRoll

" Estate

* CEP

* School Plant
* File Track

- Index Page

* Court

* ¥igilance

* Important Links
" ¥KS

You logged 1848
times

CAL

Attendance Order

Change Password

Click for Branch/District /Zone/school Id Index Page

File Dispatch
5002004  BranchfDistrict/2onefSchool Name
SANT RAM KAPOOR,

Branch/District/ZonefSchool Id ZOMNEDS

Dispatch Person Mame

File ID/File No. | 127403-00236 v|

If you do not know Branch/District /Zone /School Id click on Search For ID

Branch/District/Zone fSchool ID

[s000003 | Search ForId

|Tirne Bound V|

Add More

Branch To File Type

5000003

Type of File

X File
Check to ) >
IDIFIIE

No.
O 1

127403-
00236

If you not want to dispatch added file you can delete it with Check on Check box and Click on delete.

Delete | Send

Time Bound




LINK NAME =>Hle Back (If Not Received)

(Step 1)
User can take his file back if it has not been received by the another branch
user has to enter his employee id & password

Directorate of Education

Govt. of NCT of Delhi

New Links CAL i Attendance i Order Change Password
ome,
02{5002004) Index Page

Dealing Person Login Form
ersonnel

BrancthEtﬁcthunefSchuulID 5002004 (Branchf fDistrictfZonefSchool Hame:- zone09

inance
ayRoll Enuﬂuyeeld
state

EP

chool Plant

ile Track

ndex Page

ourt

igilance

mportant Links

KS




File back (Step 2)

User has to select the file id / file no to take the file back from another branch and click on to the
next button

Directorate of Education

Goavt. of NCT of Delhi

CAL i Attendance Change Password

Index Page

T — File Back/Return (If Not Received)
Branch/District/2one/fSchool Id 5002004 Branch/District/Zone/School Mame Z0OMEDD
Dealing Person Name SAMNT RAaM KAPOOR

" Finance

" PayRoll

File IDfFile No

" Estate
*CEP

" School Plant
* File Track

:- Index Page

* Court

" ¥igilance

" Important Links
" ¥KS

You logged 1848
times




FILE BACK (37° STEP)
This will show the details against the selected file id & file no ,click on to the submit button to
back the file in own branch

Directorate of Fducation

Govt. of NCT of Delhi

CAL i Attendance Order Change Password

Index Page

F— File Back/Return (If Not Received)
Branch/District/ZonefSchool Id 5002004 BranchfDistrictfZonefSchool Name ZOMEQS
Dealing Person Name SANT RAM KAPQOR

File IDfFile No |12?4EIB-EII3236
* Estate

*CEP MEXt

File ID File No. Located Place File Subject. Dispatch Date File Type
127403 00236 DTE-Administration-1 ¢ GOC YIGILANCE BRAMCH 11,/05/2010 TIME BOQUND

* File Track Suhmit

:- Index Page

*Finance

* PayRoll

* School Plant

* Court

* ¥igilance

* Important Links
" ¥KS

You logged 1848
times




Link name=>Hle Receive
(Step 1).
Dealing person of a particular file has to enter his employee id and password if he will
be authorized to receive the file

LELEEEEn

Directorate of Education

Govt. of NCT of Delhi
W Links CAL ai Attendance Circular Order Change Password Log Out
Index Page

Dealing Person Login Form
|Brancthi5trict_.l'Zunej'Schqu ID:- 5l]l]2l]l]4||BranchHDistril:t_fZune;"SchnuI Mame:- zone09

sonnel

ance

/Roll Employee Id :- 19891576

ate Password :- o
|

iool Plant

1 Track

ex Page

iy

ilance

portant Links

logged 1834

times




Aurthorized user can receive file from other branch for transaction process
for this he can select file id which is to be received then click on add button

user can receive more than one file at same time

Directorate of Education

Govlt.

ew Links

e,

rsonnel
1ance
yRoll

tate

P

hool Plant
e Track
lex Page
urt
jilance
iportant Links
s

1logged 1834
times

CAL

of NCT of Delhi

Attendance Order Change Password Log Out

File Receive

Index Page
BranchfDistrictf2onefSchool ID :-
Receiving Person Mame:-

Click for view the file
BranchfDistrictfZonefSchool Name:- zoned?

s00zoog
SANT RAM KAPOOR

Select File Id & File N6J16211--F.1124/27-1%/2005 =
ADD

Check to Delete -EE:E-
r 18211 F. 1124;2 Ifol]l]E
If you don't want to receive added file you can delete it by Checking the Check box and then Clicking on delete button.

Celete | Receive |




Hle Update

From this link user can update the file record until the file has not been received by the another branch

for further process
& | hitp:/ imisdb)DirectorakeOFEducation, htm

Directorate of Education

Govt. of NCT of Delhi

New Links CAL Tai Attendance Order Change Password Log Out

Simple Update
Update via File ID

Update via Dealing Person
‘inance Update Dispatched Files

‘ersonnel

‘ayRoll
:state

:EP

ichool Plant
‘ile Track
[ndex Page
-ourt

tigilance




(Step 1)
File can be updated by click on Edit button according to file number then modify
and click on update button

Directorate of Education

Govt. of NCT of Delhi

New Links Tai Attendance Order Change Password Log Ot

Index Page ||
File Update

* Personnel le Subject Creation Date Dealing Person

* Finance Update Cancel |[14/Z-%-40158 [COURT CASE |14/09/2008 [M.5. RATHEE

FILE REGARDIMG HEARING IN
APPEAL UMDER RTI ACT, 20 03/09/2007 ASHWARI
1251/2-9-111538 unauthorized absense 05/12/2008 deepa bhaskar

16/Zone/1%-37132 2'5320'3;;” of delhi C W P N 10153 50 s 0006 SH W K. GAUR

21/20MNE/X-36100 LABCUR COURT CASE 11/08/2006 SH.WE.Gour,

* File Track . a. high court of promila sharma w/s
31/Z0ME-2-34926 &.M.C.T DELHI 01/08/2006 shatk.Gaur

. 32/20NE-8-34937 HIGH COURT OF PREM SINGH ¥/5
- Court UNION

FREMSINGH W/S UMION OF INDIACS
ORS

- Important Links i 33/2-1%-40155 ARCHANA BHATHAGAR 14/09/2006 S.R.KAPOOR

COMPLAINT AGAINST GURL
HARIKISHAMN PUB SCHOOL 18/07/2006 sfVK.GAUR

HIGH COURT ©F DELHI SH SURIIT
SINGH THEKADAR

You logged 1834 i 38/Zone/TX-37112 'II-'ill-IgEhKi\DE;I;\tROF Delhi sh. SURIT SINGH 55 1542006 SH.W K. GAUR
times

complance of cat order dated
31/05/2006 of smt sne

HIGH COURT CASE Wi P.(CIND
13354 OF 20086

CASE OF CAPITAL CO-OP Y/S SMT,
PATASO

PROMOTION TC POST OF FIXKOTION
2003004

49/7-T4-40156 COURT CASE 14,/09/2006 M.5 RATHEE

*PayRoll 1109/zane-x-77005
" Estate
*CEP

* School Plant

:- Index Page

01/08/2006 Shv k. Gaur

* vigilance i 32/Z0ME/T%-36097 11/08/2006 SH.VE.Gour,

. YKS i IP0/ZOME-T%-32369

38/ zone 9-35265 04/058/2006 sh.v k. Gaur
39/zoneix-36094 11/08/2006 SH.VK . Gour,
4/FZONEFI%-36185 17/08/2006 VK. Gaur
41/2-Ix-39511 0z/09/2006 M.5 RATHEE

411/Z0NE-9-34944 01/08/2006 Shat k. Gaur




(Step 2)
Update file via file id ,for this enter file 1d
and click on submit button then click on Edit button

Directorate of Education

Govt. of NCT of Delhi

Attendance Change Password

Index Page
Update File Yia File ID

* Personnel Enter File ID -’
" Finance
* PayRoll Click  [File Number File Subject Creation Date Dealing Person

- Estate Update Cancel (O0236-127403) | |WIGILANCE BRANCH| | 1200272010 | MR MOHANI RANJAN |
* CEP

* School Plant
* File Track

i- Index Page

* Court

* ¥igilance

" Important Links
" ¥KS

You logged 1848
times




(Step 3)

For Updation searching by dealing person name

[irectorate of Hducation =

Govt., of NCT of Delhi

New Links

J0HE,

Yersonnel
“inance
YayRoll
zstate

-EP

ichool Plant
“ile Track
Index Page
sourt
figilance

‘mportant Links

] 4

CAL Jai Attendance Order Change Password Log Out

Back Index Page
Update File Via Dealing Person

Enter Dealing Person Name |F\SHWANI |
Submit

Click  [File Number File Subject Creation Date Dealing Person

Update Cancel |110%zane-x77005 IFILE REGARDING HEARI  [13/09/2007 [ASHWAN




(Step 4)
Updation of dispatched files
from this link only dispatched file can be modified

Directorate of Education

Govt. of NCT of Delhi

New Links CAL ai mndance irculz ; Change Password

Wl

zone(: . 2004) Index Page
e y— Updation of Dispatched Files

*Finance mm FeNo “

* PayRoll §2399 31/ZONE/IX HIGH COURT CASE PROMILA SHARMA V/S G N C TDELHI  02/01/2007
30521 F-666/2-1¥ Extension of Leave 27/06/2006
30524 F.34/2-1% COURT CASE OF SH, DHYAN SINGH Y/§ GNCTD 27/06/2006
30526 F-657/2-14 Reply to the Show Cause Notice 26/06/2006
30528 F-235/2-I% Recognision file Sh, Margaret school 26/06/2006
30709 460/Z2one-IX SMT.Surender kaurv/s GNCT OF DELHI High cout case 29/06/2006
30800 &70/2-1% ACR 2006 SH M.5.RATHEE 28/06/2006

FOR ESSENTIALITY CERTIEFICATE MATA SHANTI DEVI
| MaTA DEVI EDUCATIONAL & WELFARE SOCIETY ok s L

30802 665/2-IX REPLY TO SHOW CAUSE NOTICE REG. PENDING ACP CASES 27/06/2006
39499 911/Z0MNE/IX COMPLAINT AGAINST SH, JAI BHOGWAN T.5.T 02/09/2006
52973 14/Z0MNEIX PROPOSAL FOR THE SWIMMING POOL AT S.K.\, BAGH 04/01/2007
53527 03/zone/fix Smt.Usha Rani W/s Dhiren M, Doshi & Others 10/01/2007
40154 933/2-Ix/DNWA CHAMNGE OF PTA REPRESENTATIVE IN WKS COMMITEE 08/09/2006

40153 832/2-I%/DNW A POSSESSION OF BUILDING OF RSKV GBT NGR 08/08/2006
123546 OA MO, 773/2009 VP Munjal W/S Govt, of NCT of Delhi & ors, Z1/04/2009

127370023 Regarding the postfixation matter 29/04/2010
127392 450000 dfgdf 12/02/2010
127394 F-899/20NE/I¥ P.F. REGREPORT LITTLE FAIRY SCHOOL HUDSON LINE 0&/05/2010
127370023 Regarding the postfixation rmatter 29/04/2010

MID DAY MEAL 12/02/2010
127403 0023 VIGILANCE BRANCH 12/02/2010

" Estate

* CEP

*School Plant
* File Track

i- Index Page

* Court

* Yigilance

EER B EEREER

* Important Links
" YKS

m M m
[ | Y | '
= e

You logged 1848
times

EEEEEER




(Step 2)

Updation of dispatched files

Directorate of Education

Govt. of NCT of Delha

New Links CAL i Change Password

Index Page
Updation of Dispatched Files

FileId|  FileNo | File Subject Created Date

HIGH COURT CASE PROMILA SHARMA 4/S
- PayRoll 52399 31/ZONE/IX oSl 02/01/2007

. Estate 30521 F-6A6/2-1X Extension of Leave 27/06/2006
i . COURT CASE OF SH, DHYAN SINGH W/S

- CEP 30524 F.34/2-1x% ANCTD 27/06/2006

i 30526 F-657/2-1¥ Reply to the Show Cause Motice 26/06/2006

30528 F-235/2-I% Recognision file Sh, Margaret school 26/06/2006

* File Track )

UL 30709 460/Zone-IX SMT.Surender kauri/s GNCT OF DELHI 29/06/2006

High cout case

30800 670/2-IK ACR 2006 5H M.S RATHEE 28/06/2006
FOR ESSENTIALITY CERTIEFICATE MATA

30801 257/2-IX SHANTI DEWI MAYA DEVI EDUCATIONAL & 30/06/2006

|
118834 35/Cone-9/Court WP (C) Mo, 135/2009, Beena Arora & Ors
Case WiE Directorate of Education & Anr

oxe i 123546 OA.NO.773/2009 'I;’r'E'M“”Ja' V/S Govt of NCT of Delhi & 54 04 5009

127370023 Regarding the postfixation matter 29/04/2010
127392 450000 dfgdf 12/02/2010

- REG.REPORT LITTLE FAIRY SCHOOL
You logged 1848 127394 F-899/ZONE/TR PF. Bn o S 06/05/2010

times i 127370 023 Regarding the postfixation matter 20/04/2010
i 127398 63987 MID DAY MEAL 12/02/2010

pdate Cang€l 127407400236 CALENE TGS NI —{[12/02/2010

* Personnel

“Finance

* School Plant

t= Index Page

17/02/2009

" Important Links




FILE DELETION

(Step 1)
From this link user can delete those files which has not been dispatched/received by another branch to

select the file no. Which user wants to delete

3} Directorate of Education - Microsoft Internet Explorer =Y A
File Edit “iew Favorites Tools Help | -

eBack - 0 - @ @ “i_’:j|‘,oSearch ?’;‘?Favorites @| @v & - |_‘J _‘3

Address IE http: i misdb/Director ake OFEducation. htm -] Go | Links **

Directorate of I'ducation . | =

Govt. of NCT of Delhi

Mewr Links Al Aai Attendance Change Password Log Out

FILE DELETION

Tl Poaye
Branch/District /7one /Schoaol Td sanznna Branch //District / 7one /School MName zonena
File 1dfrile No e e = e S =R =

" Finance
= PayRull
= Estate

" LEVF
" School Plant
ile Track

mgimance

= Impurlanl Link=
= ¥WKS

You logged 1834
timmes




FILE DELETE

User can delete file by select file id or file no which has not been received by the another branch

,once file has been received by the another branch that file cannot be deleted

<} Directorate of Education - Microsoft Internet Explorer o =0

Fil= Edit Miew Favorites  Tools  Help | #

Back - - ¥ Search ~r Faworites ‘ - .,E_‘L - #
g s « = 3

address IE http: fmisdb)Director ateOFEducation. htm

| B = |Links »

Directorate of Education IBe L €

Govt. oaf NCT of Delhi
New Links CAL Nail Attendance Circular Order Change Password Log Cut

FILE DELETIOMN

Index Page
Branch/District/Zone/School Id soozooa Branch/District/ Zone /School MName zonens
File Id/File No |32293-695/Z0NE-Ix =1
Mext

= Personnel

= Finance

" PayRoll
= Estate
- CEP Deletion of File

File id File no Subject Title Status
32293 G695/Z20ME-IX APPROVAL FOR REPAIR AMD MEW WORK APPROMAL FOR REPAIR AND MEW WORK MNew File{without Transaction)

= School Plant

= File Track
Delete

- Index Page
= Court

= ¥igilance

= Important Links
= ¥YKS

You logged 1334
times




PROCESS TO MERGE PART FILE INTO ORIGINAL FILE

When user dispatch original file to the another branch where this file is received and after
processing it is sent back to the branch where it has been created at that branch,
dispatched file or sent file is received then part file can be merged with the original file.

For this follow the below process




Directorate of Education

of NCT of Delhi

Gove.

" Personnel

" Finance

* PayRoll

* Estate

* CEP

* School Plant
* File Track

:- Index Page

* Court

* ¥igilance

* Important Links
" ¥KS

You logged 1849
times

CAL

(Step 1)
Receive if dispatched file is sent back after processing

F
R

Attendance Order Change Password

File Receive

Index Page
Branch/Districtf2one fSchool ID
Receiving Person Name:-

Click for view the file
Branch/District/2onefSchool Name:- zone0?

- 5002004
SAMT RAM KAPOOR

Select File Id & File mq;2?4u3--u_0;19 v |

A00

Check to Delete File ID
N 1 127403 00236
If you don't want to receive added file you can delete it by Checking the Check box and then Clicking on delete button.

Delete | Receive |




FILE MERGER
(Step 2)
From this link select file number of original file

Directorate of Education

Govt. of NCT of Delhi

New Links CAL i Attendance Order Change Password

Index Page

Toh 1EY File Merger
Select File Number V|
" Personnel
* Finance 0w Part Files

" PayRoll

* Estate

" CEP

* School Plant
* File Track

i- Index Page

" Court

" Yigilance

" Important Links
" ¥KS

You logged 1853
times

' L ocal inkranst




HLE MERGER
(Step 3)
Click on Agree button, thus created part file will be merged into original file

Directorate of Education

Govt. of NCT of Delhi

CAL i Attendance i Change Password

Index Page
File Merger

n Select File Number |DE|235 v|

* Finance Show Part Files

- payRoll Fila 1D Part File Number File Subject Dealing Person Creation Date

" Personnel

‘l 127404 .F. WVIGILAMCE BRANCH ZOMEDY 11/05/2010
* Estate L. . ..

Do you want to Merge this File with Main File?
" CEP

Agree Mot Agres

* School Plant
* File Track

:- Index Page

* Court

" Yigilance

" Important Links
" ¥KS

You logged 1849
times




File Close
User has to select the file number which has to be closed
(if file is not further to be processed)

Directorate of Education

Govt. of NCT of Delhi

New Links CAL i Attendance Order Change Password

Index Page

File Closer

7 2004
*Personnel File Number {with autogenerat -@l 00236-127403 ~
*Finance Closing Date{dd/mm/fyyyy) 12/05/2010

PROCESS
* Estate COMPLETE|

* CEP Close

* School Plant

* PayRoll I
Closing Reason ‘"

" File Track
- Index Page
"Court

* ¥igilance

"Important Links
" ¥KS

You logged 1852
times




Hle current status
(Step 1)
From this link user can see the current status of file

for this enter the file id

Directorate of Education

-
Govi. of NCT of Delhi

CAL Mail Attendance Change Password

. v Ind ;.-.r_u
0 2004 Enter File I
* Personnel Submit

*" Finance

" PayRoll

" Estate

" CEP

* School Plant
" File Track

:- Index Page

® Court

= ¥igilance

" Important Links
= ¥YKS

You logged 1852
times




User can see the detalils of entered file id in the previous step

) Directorate of Education - Microsoft Internet Explorer

File Edit Wiew Faworites Tools Help

eBack < \) @ @ i’;j pSearch \T':\?Favorites @ Bv 'i_;;: @ = |_‘J ﬁ ..‘3

 Address Ea hktp:ffmisdbyDirectorate OFEducation. htm vl e
GOL-'SI'E | ~ | -(-:' Search ~ 4 G2 - E? < Share = Q == Q Sidewiki - ":;‘ Check ~ &3] Translate -~ 2 % = .\:/. Sign Im =
M.

Directorate of Education

Govt. of NCT of Delhi

New Links CAL i Aftendance Order Change Password

Back Index Page |

File Number {with FileID)}: 127403-00236
" Personnel

= Finance Subject:- ¥YIGILAMNCE BRANCH

= PayRoll File is lvying with RD-Office of EO {(Zone-9)-5002004 with effect from

SEStUSS 11-May-2010

= Estate .
Print

" CEP

= School Plant
= File Track

- Index Page

= Court

= ¥igilance

" Important Links
" ¥YKS

You logged 1852
times

0 J Local intranet




Send Close file for Record Room

User can send only close file to the record room

Directorate of Education

Govt. of NCT of Delhi

New Links CAL i Attendance Order Change Password

Index Page
Close File At zoneon9o-so002004
* Personnel

- Finance File Title Closing Reason

WIGILAMCE BRAMCH PROCESS COMPLETE

Preview

" PayRoll
" Estate
*CEP

= School Plant
" File Track

- Index Page

* Court

" ¥igilance

* Important Links
" ¥KS

¥You logged 1853
times




Send Close file for Record Room

As user check against the file id the selected file record opens and user can easily send close
file to the record room

Directorate of Education

Govt. of NCT of Delhi

New Links CAL i Attendance Order Change Password Log Out

Index Page
Close File At zoneno-5002004
*Personnel

O (S Select  [File Id File Title Closing Reason

WIGILANCE BRANCH PROCESS COMPLETE

- Estate ]

" School Plant

* PayRoll

* File Track
:- Index Page
* Court

" ¥igilance

* Important Links
= ¥KS

You logged 1853
times




Last step to send close file to the record room, click on submit button

Directorate of Education

Govt. of NCT of Delhi

CAL i Attendance Change Password

Index Page

Close File At zoneo9-so0zo04
" Personnel

List of Files to Close

"Finance

i i File Title Closing Reason
PayRo < 127403 VIGILANCE BRANCH PROCESS COMPLETE

" Estate Back

SLEa Subrmit

* School Plant
* File Track

i- Index Page

* Court

* ¥igilance

*Important Links
" ¥KS

You logged 1853
times




Files Dispatched But Not Received Yet

This report contains the record for dispatched files of a
particular branch but not received by another branch for further transactions

Directorate
J T aof -]

New Links Mail Attendance ire g Order Change Password Log Out

List of Dispatch Files ¥hich are not Received yet

Personnel
Location Name
WEmE= File Mo File Subject {where currently
PayRoll located)
RD-Cffice of DD(MNW- 27 Jun BRIJ BALA-
A3 2006 20025518
RD-Cffice of DD(MW- 30 Jun BRIJ BALA-
IS 2006 20025518
School Plant 665/ -In REPLY TO SHOW CAUSE NOTICE REG. PENDING RD-Cffice of DD(MW- 30 Jun BRIJ BALA-
File Track ACP CASES A3 2006 20025518
DTE-LETIGATION 06 Sep MAHINDER SINGH
BRAMCH 2006 RATHEE-
" 19940019
ou .
RD-Cffice of DD(MW-05 Aug BRIJ BALA-
N 37/ZOME 2 HIGH COURT OF DELHI SH MUKESH CHAMD W/S e Sooe Shizeein
. COMNT CAS{C) MO 778/2005 KULWINDER KAUR Y/ /S RD-Office of DD{MNW- 14 Aug BRIJ BALA-
Important Links 40/ZONE/TH DM, ARORA S.M.C.T.O A zO00& ZO0Z5515
YKS - REGARDIMG CHAMGE OF NAME OF STUDENMT OF RD-Cffice of DD(MW- 25 Aug BRIJ BALA-
D.L. DALBARI LAL PUBLIC SCHOOL 2 2006 20025515
RD-Cffice of DD(MW-11 Sep BRIJ BALA-
. A3 2006 20025518
You logged 1834 917/Z OMESTR APPROWAL OF EARMED LEAUE IM LIEU OF DUTT RO-Cffice of DOEMW- 11 Sep BRIJ BALA-
times PERTMED LS 2006 20025518
897 /2 OME R LEGAL MOTICE OF SH.RL.KHAMNMNA BASSOCIATES RD-Cffice of DD(MW-11 Sep BRIJ BALA-
REGARDIMNG A3 2006 20025518
COURT CASE PRABHU DATAL PUBLIC SCHOOL RD-Office of DD(MNW-11 Sep BRIJ BALA-
SHALIMAR BAGH WS A3 2006 20025518
02/Z onesIx COURT CASE SH.DHYAHN SIMGH WS GHCT OF RD-Cffice of DD(MW-11 Sep BRIJ BALA-
DELHI A3 2006 20025518
533/Z0NE/TX EXEMPTION OF SCHOOL FEE 8 OTHER FUND RD-Office of DD{NW- 11 Sep BRIJ BALA-
BELONYS TOSC a) 2006 20025518

- 7 = [ - P mEE oo SR a4 o T TRy
e T L L BT T I

Dispatch

Date Dispatch Person

Estate F-666/2-1X Extension of Leave

CEF G70/Z-Ix ACR 2006 SH M.S.RATHEE

:- Index Page 335 21 Civil Court,Archna Bhatnagar wWsGNCT Delhi.

Q18 Z0OMNESTR FPOSTIMNG OF PROPOSAL FOR T G T MATHS

46/zone/TH

Sxe e Ly SANT RAN

< UHULLID VIGILANLE DRANCO C GOC UL

19691¢




Us

Directorate of Education

Govi. of

New Links

" Personnel
*Finance

= PayRoll

= Estate

" CEP

* School Plant
" File Track

:- Index Page

* Court

" ¥igilance

" Important Links
= ¥KS

You logged 1334
times

NCT

of Delhi

CAL

11629

12696

20733

22361

26259

263564

28630

28693

0782

30820

335858

35231

35240

Attendance

Order

Index Page

Files which are not received yet
r can see the files which has not been received by branch
which are dispatched by other branches

Change Password

Files which are not received at zonen9-500z2004

REKWA/STESZ005-06/534
RSKW/ASTE/2005-06/867
RSKW/STE/DE 951
RSKW/GTE/OG/08
GBSSS/B.PUR/OG/ 34
RSKW/STB/Z005-06,97
ZZ1/GBSSSAR/DATED 31.3.2006
ZZ22/GBSSSAR/DATED 31/03/2006
G33/5BAVCC COLOMNT

GGEEEE AP Blk Shalimar Bagh/123

GBS55/Dhakasio0 dt 27,7706

REKW/STB/Z006-07 /282

REKV/STB/Z006-07/283

GPF WITHDR AW AL
GPF WITHDR AW AL
GPF WITHDRAW AL

GPF WITHDR AW AL

STEPING OF CASE OF
ZH . GIRDHARI LAL

GPF WITHDR AW AL
APPROVAL FOR CONSTRUCTION

APPROVAL FOR CONSTRUCTION

MOMN PAYMENT OF SALARY OF
SH. PREM SIMNGH

ACP II

Renovation to El & Street Light
at G555 Dhaka

Construction of new school
Building

Grant of E.L. & TA

17-0ct-
2006
17-0ct-
2006
17-0Oct-
2006
17-0Oct-
2006
12-May-
2006
17-COct-
2006
19-Jul-
2006
03-Jul-
2006
30-Jun-
2006
01-Jul-
2006

Gury Teqg Bahadur
MNagar-SkW-1309027

Gury Teqg Bahadur
MNagar-SkW-1309027
Gury Teq Bahadur
MNagar-SkW-1309027
Gury Teq Bahadur
Nagar-SkW-1309027
Bakhtawarpur-GBSS5-
1310016

Guru Teg Bahadur
Nagar-ZkW-1309027
Shalimar Bagh, Block
AP-GBEE=-135309007
Shalimar Bagh, Block
AP-GBSS5-1309007
C.C. Colony-SBW-
1309001

Shalimmar Bagh, Block
AP-GG555-1309033

Chakka-GB333-
1309009

31-lan-
2007

Guru Teg Bahadur
Nagar-ZkW-1309027

Guru Teg Bahadur
Nagar-ZkW-1309027

a5-Aug-
2006
ag-Aug-
2006

Log Out

. File Number File Subject Dispatch From ot B';at b p spatch Person

MIZHA CHAMDRA-
19595138

MISHA CHANDRA-
19895135

MISHA CHAMDRA-
19895135

MISHA CHAMDRA-
19695135

WIIAY SINGH-
19790462

MISHA CHAMDRA-
19895135
KESHAW PAL SINGH-
19830844
KESHAW PAL SINGH-
19830844

MOHAN LAL-
19775069

VINAY JAIN-
19961140

SATISH KUMAR
MAMCHAMNDA-
20050349

REGINA MIMI-
19590602

REGINA MIMI-
19590602




Direct

Govt. of

New Links

" Personnel
"Finance
"PayRoll

= Estate

*"CEP

" School Plant
" File Track

- Index Page

" Court

" ¥Yigilance
"Important Links
" ¥KS

Youlogged 1334
times

Reports

User can see the files which has not been received by branch
s from two months

which are dispatched by other branch

Delhi

CAL

ate of Education

NCT of

Attendance

Order

Change Password

Log Out

11629

12696

20783

22361

26259

26364

28690

Z8693

3078z

30820

33858

352351

RSKM/GTE/2005-06/334

RSKV/GTR/2Z005-06/867

RSKWAGTR/06/981

REKMAGTR/O6/08

GBESES/B PUR/DE/34

REKWVAGTE/Z005-06/97

Index Page
Files which are not received from two months zoneo9-so02004

. File Number User Description File Subject D'E';::c

Guru Teg Bahadur
Magar-SKY

Guru Teg Bahadur
Magar-SKY

Guru Teg Bahadur
Magar-SKY

Guru Teg Bahadur
Magar-SKY
Balkhtawarpur-
GBSSE

Guru Teg Bahadur
Magar-SKY

221/GBESSAR/DATED 31.3.2006  nalimar Bagh,

22Z/GBESSAP/DATED 31/03/20
833/SBVMCC COLONY

GGS5S AP Blk Shalimar Baghfl

GBSSS/Dhakas/190 dt 27/7/06

RSKV/GTR/Z006-07,/252

Block AP-GBSS5S

Shalimar Bagh,

oe Block AP-GBSS5S

C.z, Colony-SBWY

Shalimar Bagh,

23 Block AP-GGS5S

Dhakka-GBS5S
Guru Teg Bahadur

Magar-SKY
Guru Teg Bahadur

GPF WITHDRAW AL
GPF WITHDRAW AL
GPF WITHDR AW AL

GPF OWITHDR AW AL

STEPING OF CASE OF
SH.GIRDHART LAL

GRF WITHDRAWAL
APPROVAL FOR

COMNSTRUCTION

APPROVAL FOR
COMNSTRUCTION

MOMN PAYMENT OF SALARY OF
SH. PREM SINGH

ACP II

Renovation to El & Street Light
at G555 Dhaka

Construction of new school
Building

17-Cct-
2006

17-Cct-
2006

17-Cct-
2006

17-Cct-
2006

12-May-
Z006

17-0ct-
2006

19-Jul-
2006

03-Jul-
2006

30-Jun-
2006
01-Jul-
2006

31-Jan-
2007

05-Aug-
2006

0&-Aug-

MISHA CHAMDRA-
19895135

MISHA CHAMDRA-
19895135

MISHA CHAMDRA-
19895135

MISHA CHAMDRA-
19895135

VIIAYT SINGH-
19790462

MIZHA CHAMDRA-
19595135

KESHAWV PAL
SINGH-19530544

KESHAW PaL
SINGH-19530544

MOHAR LAL-
19775069

VINAY JAIN-
19961140

SATISH KUMAR
MAMNCHAMNDA-
20050349

REGINA MIMI-
19890602

REGINA MIMI-




Reports

TOTAL NO. OF FILESWTH FULL DETAILS

(Step 1)
User can see the details of file (including dispatched & received files) by click on the details button

Directorate of Education

Govt. of NCT of Delhi

CAL i Attendance Change Password

Total Files At zoneo9-5002004

File rMumber File Subject m

" Personnel 15211 F.11z24/2-1x=/2005 E.C. file Details
" Finance 30799 676 fZ0NE-IX Reqg.Propsal of posting Details
30935 495 fzix posting in SHESSSSMCLY. Details
31605 390/GBSSSAPSDATED 11.7.2006 SUMMER COACHING CAMP Details
32297 62/ Z0OME-I™ BUDGET APPROWVAL FOR RS.630007- Details
" CEP 32369 37F0FZ0NE-IX COMPLAINT AGAINMST GURU HARIKISHAN PUB SCHOOL Details
" School Plant 32371 S58/Z0ME IX COMPLAINMNT AGAINST DAWE KULACHI HAMSRA] PUBLICZ SCHO Details
« File Track 33165 F57F 2 IX Approval for constration Details
33250 7E7fZ2-9 GBRESSsAP-block Shalimar-Bagh Details
34359 GBSSS /DHAKA 176 EOR to school toilets] repairs of windows. Details
® Court 34366 GBSSS Mo l/MT/2006/011 Reimmburserment of Medical Expenses Details
" vigilance 34876 801 7Zone-1IX Posting OF Librarian Details

" PayRuoll
= Estate

- Index Page

34895 675/zo0ne-9 restgnation of ms.privanka dang Details
34912 783fzone-9 allotmen of land dda Details
34926 ILSZ0OME-9 high court of promila sharma ws G.M.C. T DELHI Details
You logged 1852 127395 DE/SZ-9/762 P.F, =top the Admission in class 9/10/11/12 Jyoti Model Schoal Details
times 127396 F-R6RF2-TX P.F. Extension of Leave Details
127397 00036 MID DAY MEAL Details
0 8 63987 MID DAY MEAL Details
VIGILANCE BRANCH Details

Print

* Important Links
" ¥YKS




D]'l.

Reports
(Step 2)

Detall of particular file

orate of Education I

Govt. of NCT of Delhi

* Personnel

" Finance

* PayRoll

" Estate

"CEP

* School Plant
* File Track

:- Index Page

" Court

" ¥igilance

" Important Links
" ¥YKS

You logged 1852
times

CAL i Attendance Circular Order Change Password

File Information
Back
File ID
File Number 00236
File Subject VIGILAMCE BRANCH
Creation Date 12-Feb-2010

Branch Mame{where file created) RO-Office of EO (Zone-9)-5002004
Branch Hame{where currently located) zoned9-5002004

Dispatch Track

Dispatch Date Received Date

RD-Office of EQ (Zone-9)-5002004 11-May-2010 DTE-administration-1 : GOC-5000003 11-May-2010
RO-Office of ED (Zone-9)-5002004 11-May-2010 DTE-Administration-1 : GOC-5000003 11-May-2010
DTE-Administration-1 : GOC-5000003 11-May-2010 RO-Office of EO (Zone-3)-5002004 11-May-2010
DTE-Administration-1 : GOC-5000003 11-May-2010 RO-Office of EO (Zone-3)-5002004 11-May-2010

Print




Record room details( for Close Hles)

From this link user can see all the files which are closed and sent into
Record room

Directorate of Education

Govt. of NCT of Delhi

CAL i Attendance Change Password

" Personnel

" Finance

* PayRoll

* Estate

* CEP

* School Plant
* File Track

:- Index Page

* Court

* ¥igilance

* Important Links
" ¥KS

You logged 1853
times

5.Mo FileID

1906

1911

1905

1909

1910

1915

1907

2114

48376
943

[0 -Office of EQ (Zone-3)

034 0-Office of EQ (Zone-9)

1920
109

1539
1807

Branch Name

DTE-Office of Addl D1.E,
(Admn)

DTE-Office of Addl D.E.
(Adrmin}

DTE-Office of Addl D.E.
(Admn)

DTE-Office of Addl D1.E,
(Adrmin)

DTE-Office of Addl D.E.
(&drmin)

DTE-Office of Addl D1.E,
(Admn)

DTE-Office of Addl D1.E,
(Adrmin}
DTE-Administration-1
GOC

RO-COffice of EQ(Zone-6)

RD-Office of DD{NW-B)

OTE-PFC Branch
E-I
E-I
E-I

List of Close Files

File Subject

dgd
job
eeertr

F.52/DDE(ME)ZOME VI/63410t23/11/2006

Z-nl

nbrvbnn

WIGILAMCE BRANCH

adfa

Relieving of Grade - IV LDC, Out of Department
ziraf

sadas

Reason
development
hik
asdsad
ghgh
ghathg
sdfa
dgewqe

eewrretre

transacion process
complete

VCHCWY

PROCESS COMFLETE
asdas
adsfs
afdsf
afdsf

Closing
Date

14/04/2006
15/04/2008
13/04/2008
15/04/2008
15/04/2008
24/04/2006
13/04/2008
21/03/2009

11/08/2010

06/03/2009
14/02/2009
1z/05/z010
08/05/2006
13/04/2008
13/04/2008
14/04/2008




Reports

View Files(Branch Wise)

Through this link user can see the record of his own file in any branch where his file has been
dispatched by selecting the branch id given in the drop down list.

F
EECEEEEEN |

Directorate of Education

Govt. of NCT of Delhi

New Links CAL Jai Attendance Circular Order Change Password Log Out

Index Page
View Files {(branch-wise)

"Personnel Select Branch Name |DTE-Office of addl D.E.(Admn)-5000002 |

" Finance wiew Files

* PayRoll Your Files At DTE-Office of Addl D.E.{ Admn}-5000002

= Estate File ID |File Number File Subject Receiving Date

= CEP 42917 Ga86/zonefix REQUEST ECQR TRAMSFER IN R/0 SH,R.D.CHAUDHARY 10/10/2006 20035316

* School Plant
* File Track

:- Index Page

* Court

= ¥igilance

* Important Links
= ¥YKES

Youloggzed 1834
times




Report
Close Files

This report contains the all closed file records which has not been sent
Into Record Room.

Directorate of Education

Gowvt. of NCT of Delhi

New Links CAL i Attendance Change Password Log Out

Index Page
Close Files At zoneono-so0zo004

" personnel nl File ID File Number File Subject Creation Date Closing Date Closing Reason
O [Fimemes ‘ 2 WIGILAMCE BRAMCH 12-Feb-2010 12-May-z2010 PROCESS COMPLETE
= PayRaoll

= Estate

Print

" CEP

* School Plant
* File Track

- Index Page

= Court

= ¥igilance

= Important Links
= YKS

You logged 1853
times




Reports

(STEP 1) Hle Search
User can search his file by the various options given in the proforma

Directorate of Education

Govt. of NCT of Delhi

Attendance Order Change Password

Index Page

= personnel File Searc
* Finance () Searching By File ID [ C 127403
S —

" PayRoll () searching By File No. | |
" Estate

lO‘Eﬂ:jru:hinu_u By Subject of File —

¥

" CEP
« 5chool Plant () Searching By Dispatch Person & Branch ID | |ID|

= File Track {_ searching By File Creation Date | |(dd,v"mmfnryy)

- Index Page () search File between two Dates Initiall | Final| [(dd/mm/yyyy)

" Court

" Yigilance

* Important Links
" ¥KS

You logged 1852
times




(Step 2)
User can see the complete information about the file

Directorate of Education

Govt. of NCT of Delhi

New Links CAL i Attendance Order Change Password

Back
e —

 Personnel File ID ( 127403

File No. merT—

Subject of File YIGILANCE BRANCH

* PayRoll Creation Date 1270272010

* Estate Where Created 5002004

: CEP Branch Name RD-0Office of ED {Zone-9)

*Finance

s Gchool Plant Sr No. Dispatched from. Dispatched Date Received Received Date
RD-Office of EQ (Zone-93-5002004 11/05/2010 DTE-Administration-1  GOC-5000003 11,/05/2010
RD-Office of EC (Zone-9)-5002004 11/05/2010 DTE-Administration-1 ; G0C-5000003 11/05/2010
:- Index Page DTE-Administration-1 ; GOC-5000003 11,/05/2010 ROD-Office of EQ {Zone-9)-5002004 11/05/2010
« Court DTE-Administration-1 : GOC-5000003 11,/05/2010 RD-Cffice of EQ (Zone-9)-5002004 11/05/2010

* File Track

*Yigilance

* Important Links
" ¥KS

You logged 1852
times




(STEP 1)

Link name=>Reports Daily Transaction
Through this link user can see the status of received & dispatched file date wise

Directorate of Education

Govt. af NCT of Delhi

New Links CAL i Attendance Order Change Password

File Movement Report on

Index Page
" Personnel zone09 (5002004)

*Finance Select any one Report @ Receiving Report O Dispatch Report

. I
pavie Enter Date | 11/05/z010] {dd/mm/ywyy)

" Estate
" CEP

* School Plant
* File Track

:- Index Page

* Court

* ¥igilance

* Important Links
" YKS

You logged 1849
times




(STEP 2)

Daily Transaction
Through this link user can see report of all received files on given date

Directorate of Education

Govt. of NCT of Delhi

New Links CAL Attendance

File Movement Reporton 11/05/2010
Index Page
zone09 (5002004)

Change Password

" Personnel

*Finance

" PayRoll
" Estate

Received Reporton 1170572010

File ID. File No. Subject Received from

" CEP

" School Plant

" File Track

:- Index Page

" Court

* ¥igilance

" Important Links
" ¥KS

You logged 1849
times

127398 63987
127398 63987

12740 00236
00236

MID DAy MEAL
MID DAy MEAL
VIGILAMCE BRANCH
VIGILANCE BRAMCH

DTE-Administration-1 :
DTE-aAdministration-1 :
DTE-Adrministration-1
DTE-Adrministration-1 :

GOC-5000003
GOC-5000003
GOC-5000003
GOC-5000003




(STEP 3)

through this link user can see all dispatched files on given date

Directorate of Education

Govt. of NCT of Delhi

New Links CAL i Attendance Order Change Password

File Movement Report on
Index Page

* Personnel zone(9 (5002004)
palioncs Select any one Report  ORecaiving Repart & Dispatch Repart
" PayRoll Enter Date | 1/05/2010] (dd/mm/yyyy)

* Estate

* CEP

*School Plant
*File Track

- Index Page

* Court

*Yigilance

* Important Links
" ¥KS

You logged 1849
times




(STEP 4)

Through this link user can see report of all dispatched files on given date

Directorate of Education

Govt. of NCT of Delhi

Attendance Order Change Password

* Personnel

" Finance

* PayRoll

" Estate

* CEP

* School Plant
* File Track

i- Index Page

* Court
*Yigilance

* Important Links
" ¥KS

You logged 1853

times

Back

File Movement Report on 11/05/2010

Index Page
zone09 (5002004)

Sr File File
No. ID. No.

1 127370 023

2 127398 63987

3 ( 12?403)%236

Subject

Regarding the postfixation
matter

MID DAY MEAL

VIGILAMCE BRANCH

Dispatched Reporton 110572010

Sent To

DTE-Administration-1 ;| GOC-

3000003

DTE-Administration-1 : GOC-

5000003

DTE-Administration-1 ; GOC-

2000003

Received From

DTE-Administration-1 ;| GOC-
S000003

DTE-Administration-1 : GOC-
S0oo003

DTE-Administration-1 ; GOC-
S000003

Received
On

28/04/2010
11/05/2010

11/05/2010

Print




THANKS
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	    Link name=>File Dispatch   (Step 1)  Dealing person of a particular file has to enter his employee id and password if he will be authorized to dispatch the file.
	(Step 2) Aurthorized  user can select file id which is to be dispatched and select branch id from Search for Id Link then click on Add More button, he can dispatch one or more than one file for transaction process 
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	 Files Dispatched But Not Received Yet   This report contains the record  for dispatched files of a  particular branch  but  not received by  another branch for further transactions 
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