
DOCUMENTATION ON PRIVATE SCHOOL RECOGNITION MODULE 

 
Private School Recognition module facilitates individual/trust/society which is 

to establish, or have established, a private school in Delhi to apply for 

recognition/upgradation to the Directorate of Education. Such schools need to 

visit the official website of the DoE: http://www.edudel.nic.in/ and click on the 

“AERU” link as shown in the figure 1 below: 

 
                                                            FIGURE 1 

 

This will re-direct the concerned entity to a page as displayed in figure 2. The 

first question to which the entity needs to respond is whether it has 

applied/procured the “Essentiality Certificate” manually before 13th June 2011? 

If the entity selects “Yes”, two radio buttons appear reading: “Applying for 

Recognition” and “Applying for Upgradation”, else if “No” is selected then the 

said entity has to apply for the Essentiality Certificate first. 

 

 
                                                            FIGURE 2 

 

Let’s first take up the case where the concerned choses “Yes” and selects 

“Applying for Recognition”. The said entity, in this case, would be navigated to 

a page, as shown in figure 3 below, where various details is to be provided.  

http://www.edudel.nic.in/


These details mainly relate to the “Essentiality Certificate” issued to the entity, 

as can be seen in the figure below, viz: Letter no. of issued EC, Stage of education 

up to which EC is granted etc. 

 

 
                                                         FIGURE 3 

 

Thereafter the said entity is re-directed to “PROFORMA FOR RECOGNITION” 

page which is an application form for recognition seeking various details. The 

collated image of this proforma is shown in subsequent figures with relevant   

and succinct explanation. 

 



 
                                                            FIGURE 4 

As shown in the above figure (Figure 4), the said entity is required to furnish 

details related to its whereabouts (name, location, name of manager, 

registration number etc. ), upload copy of its Essentiality Certificate, provide a 

detailed information on the area of the school to be established or already 

established, and on the accommodation (laboratories, classrooms etc.). The 

format in which these info is to be provided varies as can be seen in figure 4. 

 

 
                                                                  FIGURE 5 



Further, the said entity need to provide info (FIGURE 5) on whether the staff is 

qualified, are paid as per the pay commission, detail of income and expense in 

past three years etc. 

 

 

 
                                                           FIGURE 6 

Here, the said entity has to provide information on facilities, student-teacher 

ratio, number of teachers in various categories (TGT, PGT etc.), working days and 

working hours for teachers per week. 

 

 



Further, the entity need to attach various documents along-with its application 

for recognition a shown in figure 7. 

  

         
                                                            FIGURE 7 

 

Also, the entity has to address an application to the Director of Education 

requesting him/her to consider the proforma filled by it and grant the 

recognition accordingly. This is accompanied by an undertaking wherein the said 

entity declares that the information he has filled in the proforma is correct. Both 

these are shown in figures below. 

                                              



 
                                                              FIGURE 8 

After the entity has applied for recognition, it is the Act Branch which has to take 

cognizance of the application and deal with it. The login-page of the Act branch 

shows the below depicted figure. 

 
                                                          FIGURE 9 

The Branch should select the EC ID of the applicant and click on either of 

Accepted/Deficient. If Accepted option is clicked, a letter proforma addressed 

to the Deputy Director of Education (DDE) of the concerned district shall appear 

where the said authority is requested to constitute a worthy team for physical 

verification/inspection of the concerned school, and upload the inspection 

report. This is shown in the below figure. 

 

 



If, on the other hand, deficient option is chosen for lack of some documents or 

otherwise, a letter proforma addressed to the Manager of concerned school 

would be generated asking him/her to provide necessary clarification or upload 

deficient document/documents within 15 days as shown in the figure below. 

 

 
In the former case, where the letter is forwarded for further action to the DDE 

of concerned district, inspection is conducted and the report addressed to the 

ADE of Act branch is uploaded and forwarded along-with the remark on whether 

recognition is recommended or not. This can be seen in the figure below.

 
 

After the district completes its inspection and the report is forwarded along-with 

its remark on whether to recognize the school or not, the Act branch has to make 

up the decision as can be seen in the figure below. 

 



If the recognition is granted, the Act Branch has to select the “Accepted” option 

and a letter proforma addressed to the Manager of concerned school is 

generated where terms and conditions associated with the provisional grant 

of recognition is laid out. Also, the letter mentions the academic session for 

which the recognition has been granted. If something is found to be deficient, 

then the same process as laid out above is repeated. If re-inspection/verification 

is chosen, the DDE is asked to take up the process of inspection once again and 

re-submit the verification report within 15 days. 

 

The above procedure pertains to the entities possessing Essentiality Certificate 

(EC). Those who are not in possession of EC have to first procure the EC for which 

they should select “NO” option in the page shown in figure 2 above. This takes 

the said entity to a page where a proforma to apply for EC comes up and has to 

be filled up. The collated image of this proforma is shown in subsequent figures 

with relevant   and succinct explanation. 

 



The entity has to furnish details like registration number of the society, approx 

number of students to be admitted, details of land area of proposed school, 

financial details etc. Besides, the applicant has to declare certain undertakings 

like recruitment of staffs shall be in accordance to RR etc. and various enclosures 

are to be made as well which are enlisted in the form itself. 

 

The Act Branch is the responsible branch for approving the Essentiality 

Certificate as in the case of grant of recognition. For this, the branch verifies 

various checklists for the entity which has applied for EC. A glance of a part of 

checklist can be seen below. 

 

 
After having this verification, the branch has to either accept the application or 

mark it deficient. If the application is accepted then a similar process as 

happened in the case of grant of recognition is repeated where an application 

addressed to the DDE of the concerned district is sent asking him/her for the 

physical verification/inspection and send the report to the Act Branch within 25 

days. On the other hand, if application is marked as deficient, a letter addressed 

to the manager of the concerned entity is sent asking him/her for the necessary 



clarifications. If at the district level everything is found to be up to the mark and 

a report endorsing for grant of EC is received by the Act branch, EC is generated 

and granted.  

 

 
 

 

 

 

 

 

 


